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1. A m  Address M R  RECORDS MANhGGEMEPbT USE 
Awlication Number D e p a z m e n t  of Human Resources  

Division o f  A d m i n i s t r a t i o n  
P a t i e n t  Accoun t s  U n i t  
47 T r i n i t y  Avenue ,  Rm. 318-H O m  RKSM~ ort. Camplmm 
A t l a n t a ,  Ga. 

7 6 -  216 

JUN 2 8 1971; 1 m- - 6 1976 

'. Reeotd Series Description This file contains the following documents (indude form numbersand tides, if any]: 
Am& samples of the file. 

Documents relating to: - i d e n t i f y i n g  deposits made b y  s t a t e  
h o s p i t a l s  ( u s u a l l y  daily) to p a t i e n t  payment a c c o u n t s .  

I. Damrot Snir 
iarliest Latest 

1972 I Present 

. .  
. .~.. , k%<QUJ C a U ~ W ~  

Included are&mpu?k-L/s/&$ v n  , h o s p i t a l  Code #, pa t i en t "accoun t~numbe~ , ' . - .  
p a t i e n t '  name, payee  name, p a y e e  #, d e p o s i t  d a t e ,  b i l l i n g  month,  and amount p a i d .  

. ~ -.- 

5. Records Series Title Ifollowed by tide used in office; if different) 

P a t i e n t  Accounts H o s p i t a l  D e p o s i t  L i s t i n g  Fi les  ' 

File isarranged: b y  h o s p i t a l  name t h e r e u n d e r  b y  d a t e  o f  report. - 
>' 

L k n t h l v  Rafersna Rate 
One to six month5 old 

How often ara records referred to which are: 
5 ; Thirreen to twenty-four months old --; 1 lo ; Svun to twelve month5 old 

- ,-. twenty-five months and older 1 ? - 

: Other Imify) 1 b. Annual Ram of Accumulation of Rmrdr 
Lettotiin drawers : Legakize drawers ;shelves 

-? , 
R-w-T l ;  nw.7e (OW) 



X 
I X I c Is thisa vital record? 
I X I d. b th is srier have historical of long tar$ research value? 

b. 008s e mriq contain confidential information requiring #cuitv handling? If ya,  cita law or regulation. 
Con 9 i d e n t i a l  client i n f o r m a t i o n  

a When om or two documents in the file make it ne 

11. Ratantion Rquirements The following riquirrs the series to ha kept: 

years. 
yean. 

a. s&-Lmr Y . a n  d. Audit period 
b. Statute of limitation wars. a. Administrative need 
c FdamlIrw wars. f. Federal retention instructions -wars. 

Amch w or excert of laws of regulations. Explain administrative need. 

5 

Based- on p r e v i o u s  reference e x p e r i e n c e ,  P a t i e n t  Accoun t s  need  f i l e s  fo r  a 5 y e a r  p e r i o d .  

12 ApDcovd Ofpodtion Inr(lucriortl This  agency recommends that the file series be Cut off a t  the end of each: 

0 Cahwidar Year: El Fiscal Year: 0 Other 
- 

then, 

a Hold in thr currant filar arm 
0 Transfer to local holding area; hold 
18 Trandw to State Records Center: hold * year(s); then 
a Destroy. 
0 Trandw to State Archives for permanent retention. 
0 0th.r IspscHyl 

month(r) 1 year(s): then 
year(s1: then 

, 

Than instructions apply to a l l  prior and future accumulations of the mria. 

Stata Records Committee 
acornmendations in para- 
-aph 12 are approved. 
'f di6appmved, amd,  httw 
f kxplsnstian.) 


